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2011-2012 Project Grant Guidelines

DEADLINE:   January 15, 2012
Submit via email to Lauren Zoppa at partners@partnersindance.org.   Proposals received after the deadline will not be eligible for funding.
PID MISSION:  

Partners in Dance is a catalytic organization devoted to maximizing the audience for each year’s Capital Region dance season through initiatives in youth and adult education.
GRant Program Goal:

To fund creative, innovative educational dance programming that reaches out to new audiences in communities and schools.
REQUIREMENTS...PROJECTS MUST:
· Support the mission of Partners in Dance and meet the Grant Program goal. 
· Be submitted by a current, dues-paying member of Partners in Dance.

· Involve initiatives in youth and/or adult dance education; projects are encouraged, but not required, to relate to a presentation of dance in the Capital Region. 

· Engage multiple funding sources.

· Reflect the involvement of multiple partners (i.e. artists, administrators, organizations, schools etc.)

· Demonstrate a history and interest in sustaining regional dance activity.

· Take place within the Capital Region counties served by Partners in Dance  
(i.e.  Albany, Schenectady, Rensselaer and Saratoga Counties)

· Be complete by May 15, 2012.

Please note: Preference is given to projects that utilize New York State artists
Procedures:

· Proposals will be reviewed by a rotating panel, and notification will be provided to applicants by January 30, 2012.

· Members may only submit ONE application in this grant round.  

· Maximum grant request is $1500 and cannot exceed 40% of the total project budget.
· All funded projects are required to submit a Final Report within 30 days after completion of the project;  for this round, no later than May 31, 2012. Copies of project evaluations from project participants must be included.  Grant funds will not be distributed until the conclusion of the project and the submittal of a complete final report. The Final Report form will be available on the PID website, or by request from partners@partnersindance.org.  Future funding from Partners in Dance will be possible only if Final Reports and evaluations from past projects have been submitted.

· All funded projects are REQUIRED to give credit to funding agencies.  Credit language will be provided upon notification of award.  
· All funded projects are REQUIRED to provide documentation of the project in the Final Report  (i.e. photos, video, etc.).  It is appropriate and acceptable to allocate funds in the project budget to cover the cost of such documentation.
_______________________________________________________________________________________

FAQ’s 

· Can the same artist be involved in more than one funded project per round? 
Yes, the same artist may be involved in more than one project, as long as the projects are submitted by different members.  The Panel will evaluate the merits of each project individually;  one or more projects involving the same artist may be funded as long as they meet the PID funding criteria and guidelines.  Applicants and artists are encouraged to avoid duplication if possible to ensure that the PID grant funds are available to a wide range of artists/arts organizations. 

· Are there geographic limitations on who can apply? (ex: can a member from outside the Capital Region apply for a grant to fund programs in their area?)
 ANY member of Partners in Dance may apply for a grant;  HOWEVER, the project must take place within the NYS Capital Region.  
· Can PID grants fund performance expenses?  What other expenses can PID grant funding be used for?  Are there any restrictions?  
Yes, PID grant funding can be used to fund performance expenses, provided the performance is an integral part of the educational program and activities funded by the grant.  PID grant funding may be used for any legitimate expense that is related solely to the support of the proposed project.   
· Will PID fund the same program more than once?  
Applicants submitting projects that are essentially replicas of earlier projects will have a stronger application if they show one of the following: 1) they are reaching a new audience, separate and different from the one the previous project applied to; and/or 2) evidence of growth, progression or evolution of the project.  However, PID will not likely fund a “same program/same audience” project, and are ultimately seeking creativity and innovation in finding new ways to reach out to and build audiences. 
· Does my project have to be an in-school AIE program?
No – while AIE programs are eligible proposals, PID funding is intended to support educational dance programming for people of all ages.  Applicants are encouraged to “think outside the box” to design creative, innovative programming for both adults and youth in communities and schools throughout the Capital Region.

HOW TO COMPLETE THE APPLICATION...

This is a simple MS Word document:  we ask questions...you type in a response.

· After each question, we have placed a small line ( __ ) ;  simply position your cursor at the end of this small line and begin typing your response.  

· Make sure your answer appears in regular 11pt type (not Bold), and that there is at least one line of empty space between questions (the form has already been set up this way, so this should happen automatically).  

· Where there are tables, simply place your cursor in the appropriate box and type your responses or figures.  

For example, question #2 should look like this:

2)  What are the goals or the desired outcome of the Project?  

__your response...
If you have any questions about the grant application or process, please contact Lauren Zoppa at partners@partnersindance.org or 899-7314.
BUDGET NOTES
The Project Budget should ONLY represent the income and expenses associated
 with this proposed project; NOT the overall budget of the applicant.

Maximum grant request is $1500 and cannot exceed 40% of Total Project expenses.
---------------------------------------------------------------------------

PROJECT EXPENSES TABLE:  Tell us what your proposed project will cost...Include all expenses related to your project.  Itemize all expenses for each expense category.   See below for instructions on recording expenses that are paid in part or in full with In-Kind donations.

Calculating Project Expenses for Salaried Administrative or Artistic Personnel

(Annual salary) x ( % or time devoted to Project) = Project Admin/Artistic Cost

Example:  An Executive Director earning $40,000/year devotes 5% of his/her time to this project, therefore Administrative Project Expense would be:  $40,000 x 5% = $2,000

---------------------------------------------------------------------------

PROJECT INCOME TABLE:  Tell us how you plan to meet your expenses...Include all income/donations you expect to receive to support this project.  Itemize all income for each income category.  Cash Income plus In-Kind Income will be your Total income.  The difference between Total Income and Total Expenses will be your PID grant request.

Cash Income:   
Cash donations, grants and/or other revenues that are expected or received specifically for this project (including funds provided by the applicant organization from its own resources).
In-Kind Income:  
The value of any goods or services donated to the project that you would otherwise have to pay for, including volunteer hours, donated space or materials, donated personnel fees, etc.  Applies ONLY to goods and services donated by an entity OTHER THAN the applicant. In-Kind donations should be included when calculating the total cost of goods and services.  
See examples below.

· Calculate the value of donated/volunteer time as follows:
Usual hourly fee/wage) x (#hours donated) = $Value of In-Kind donation

Example:  If an artist charges you only 70% of their usual rate ($35/hr instead of $50/hr) for 10 hours of work, the value of their In-Kind donation would be:
       $15/hr x 10hrs = $150.  
List the total artist cost ($500) in the Project Expenses Table under Artistic Expenses;  List the in-kind donation ($150) in the Project Income table under 
#6/In-Kind Contributions; the remaining actual cash cost of the artist's fee ($350) will be covered by one or more of your cash income sources.
· Value of donated goods/services is their actual cost or whatever the donor values them to be...either the full value of the item, or the discount applied.

Example:  If the Space Rental cost is typically $100 and you are offered a rate of $75, you just got a $25 In-Kind donation.  List the full cost of $100 under Project Expenses/Space Rental, and include the $25 In-Kind donation in the Income table in #6.  The remaining $75 actual cash cost will be covered by one or more of your cash income sources.

---------------------------------------------------------------------------

TIP:  Review your Project Description and Project Income & Expense tables together to ensure that all potential expenses and income sources are accounted for.  
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